Galactica

Accounting Suite

The Galactica Accounts Payable Document Management
Suite is designed to assist several departments within the
Accounting Workflow: Accounts Payable, General Ledger,
Materials Management and Fixed Asset in managing and
organizing specific documents that are a part of the daily
operations. It is a user-friendly application that allows for
quick and easy scanning and linking of documents and the
viewing of those documents in an efficient and intelligent
manner.

Documents that have been scanned and linked are viewable
by any number of authorized users simultaneously. The need
for manually searching through file cabinets in order to locate
specific documents is eliminated through customizable
document structuring, allowing the user to pull up a desired
document within a matter of seconds.
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Accounting Suite

Accounts Payable ( AP ) Workflow

Within the Accounting workflow, invoices are scanned as
they are entered into the Accounts Payable system. Once
the invoice is scanned, it becomes available for any
employee with appropriate access to view. The Invoice
can be accessed in one of the following ways:

1 Vendor Number — view all invoices associated and paid
to a particular vendor.

1 Vendor Number & Invoice Number — view a specific
invoice paid to a particular vendor.

I Check Number — view all invoices paid by a specific
check number.

1 Tight integration with Meditech AP/MM/FA module for
scanning and viewing

Fixed Asset ( FA) Workflow

Galactica fixed asset workflow allows the department to
manage all documents and filing needs for fixed asset.
Now departments can quickly attach documentation,
approvals, bids, supporting documents to the Fixed Asset
number and access them when needed without having to
look through files. When Materials Management places
an order and enters the Asset number it automatically
links the document back to the Asset Number folder.
Storage of documents for long term projects such as a
new patient tower can now be managed very easily using
the Galactica Fixed Asset workflow. Users can view
documents attached to an asset by date or a certain
period. Complete integration with Meditech Fixed Asset
module allows easy and secure access to stored
documents. Galactica Fixed Asset workflow compliments
the Fixed Asset Management process.

General Ledger ( GL) Workflow

Galactica General Ledger viewing workflow provides users
with powerful capability to see a “bird’s eye view” of a
specific transaction from start to end. This may include
access to all documents such as PO, Invoice, Checks
and all other related documents. Managers can use the
General Ledger Invoice lookup to match it with their
responsibility report. The user security setup for General
Ledge can be leveraged to provide access to only certain
documents to managers or users of different departments.
Managers do not need to call the Accounts Payable
department looking for information when it’s readily
available at their fingertips. Instantly view documents for
a certain GL period.

Material Management ( MM ) Workflow

The Galactica Materials Management workflow has been
designed to assist Materials Management and Accounting
Departments in managing the vast number of purchasing
documents that inevitably form part of any such department’s
daily operations. This workflow is integrated with Purchase
Order Number, Vendor Number, Packing Slip Number, etc.

1 Scanning of PO, Return PO, Confirmation from Vendors,
Packaging slip, Invoices, Warranty.

I Automatically attach checks to the check number via
the Galactica COLD process.

1 Scan Correspondence and Contracts related to Vendor.

1 Scan documents and pictures related to Item.
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